
OneSouth Bank appreciates your business, and it is our goal to 
keep you informed of developments related to the Coronavirus 
Aid, Relief and Economic Security Act (the CARES Act) signed 
into law March 27, 2020. In recent  developments, on December 
27, 2020, the Consolidated Appropriations Act (the CAA) was 
signed into law, which expands certain provision of the CARES 
Act. Title III of the CAA, titled the Economic Aid Act, provides 
for a second round of lending under the Paycheck Protection 
Program administered by the Small Business Administration 
(SBA). This act extends the SBA’s authority to guarantee initial 
PPP loans through March 31, 2021 and provides SBA authority 
to guarantee PPP second draw loans through March 31, 2021 
(collectively, referred to as “PPP Loans”). The Paycheck        
Protection Program (PPP) is intended to provide loans to those 
businesses impacted by the challenging economic environment 
resulting from the Coronavirus- driven health crisis.

OneSouth Bank supports the federal government’s efforts to 
help American small businesses keep their workers paid and 
employed via the Paycheck Protection Program. We encourage 
borrowers to review the details of the PPP by visiting the U.S. 
Small Business Administration website at www.sba. gov.
 
To apply for the PPP through OneSouth Bank, please To apply for the PPP through OneSouth Bank, please 
submit the following Paycheck Protection Program Package.submit the following Paycheck Protection Program Package.
   •  Completed Paycheck Protection Program Application  
      Form;  (SBA Form 2483 and/or Paycheck Protection 
      Program Second Draw Application Form (2483-SD) 
   •  Completed OneSouth Bank Beneficial Ownership Form
   •  Completed Checklist
   •  Completed Affiliate List if applicable

US Small Business Administration 
Paycheck Protection Program Loan
OVERVIEW

www.onesouthbank.com



FIRST DRAW LOAN ELIGIBILITY:
• You are eligible for a PPP First Draw loan if you have fewer than 

500 employees whose principal place of residence is in the US 
or are a business that operates in a certain industry and meets the 
applicable SBA employee-based size standards for that industry, 
and you are:

 ϐA small business concern as defined in section 3 of the   
 Small Business Act (15 USC 632)

 ϐA 501(c) (3), 501(c) 6, a tax-exempt Veterans                
 organization, a tribal business concern, and housing      
 cooperatives, destination marketing organizations and   
 eligible news organizations
• To be eligible, you must have been in business on February 

15, 2020, not be permanently closed, and either are an eligible 
self-employed individual, independent contractor, sole proprietor-
ship with no employees, or had salaried employees for whom you 
paid salaries and payroll taxes or paid independent contractors as 
reported on a Form 1099-MISC.

FIRST DRAW LOAN AMOUNTS & TERMS:
• The maximum loan amount is 2.5 times your average monthly 

2019 or 2020 payroll costs, up to $10 million. 
• The loan purpose is to cover certain operating expenses for the 

period beginning on the date the lender  disburses the PPP loan 
and ending on any date selected by the borrower that occurs 
during the period beginning on the date that is 8 weeks after the 
disbursement date and ending on the date that is 24 weeks after 
the disbursement date, including payroll costs, healthcare costs, 
mortgage interest, rent, utility payments, covered operations 
expenditures, covered property damage, covered supplier costs, 
covered worker protection costs.

• Business established prior to February 15, 2020 are eligible
• No collateral is required
• The guarantee percentage is 100%
• Payroll costs including salaries, wages, tips, commissions, retire-

ment benefits, severance pay, state and local payroll taxes, will be 
considered in the calculation of the loan amount. For independent 
contractors or sole proprietors, wage, commissions, income, or 
net earnings from self-employment or similar compensation will 
be used to calculate the loan amount.

• The loan maturity is five years
• No personal guaranty required
• Interest rate is 1% per annum
• Unsecured
• No prepayment fee
• No SBA or lender fee
• Non-eligible salary and wages include:

 ϐSalary payments in excess of $100 thousand per employee
 ϐCompensation of employees living outside the U.S.

SECOND DRAW LOAN ELIGIBILITY:
• You are eligible for a PPP Second Draw loan if you were eligible 

for and previously received a PPP First Draw Loan;
• Have or will use the full previously received loan amount only for 

eligible expenses before the PPP Second Draw Loan is disbursed;
• Have no more than 300 employees; and
• Can demonstrate at least a 25% reduction in gross receipts        

between comparable quarters in 2019 and 2020 or for the fiscal 
year 2020 compared to fiscal year 2019.

• OneSouth Bank requires that a forgiveness application be submit-
ted to the SBA for any first draw PPP loan prior to approval of a 
second draw request.

SECOND DRAW LOAN AMOUNTS & TERMS:
• The maximum loan amount is 2.5 times your average monthly 

2019 or 2020 payroll costs, up to $2 million; for borrowers in 
the Accommodation and Food Services sector (NAICS 72), the 
maximum loan amount is 3.5 times average monthly 2019 or 
2020 payroll costs, up to $2 million 

• All other terms from the First Draw Loan apply

USE OF FUNDS:
• The proceeds of a PPP loan may be used for:

 ϐPayroll costs
 ϐGroup health care benefits, paid sick, medical or family leave, and  

 insurance premiums
 ϐMortgage interest payments (not principal payments)
 ϐRent payments
 ϐUtility payments
 ϐ Interest payments on other debt obligations that were incurred  

 before February 15, 2020
 ϐRefinancing an SBA EIDL loan made between January 31, 2020  

 and April 3, 2020
 ϐCovered operations expenditures
 ϐCovered property damage costs
 ϐCovered supplier costs
 ϐCovered worker protection expenditures

LOAN FORGIVENESS:
• Loan recipients will be eligible for loan forgiveness on the portion 

of the loan used as prescribed by the SBA program to cover the 
following expenses over the eight to twenty-four week period 
following the disbursement date of the loan:

 ϐPayroll costs
 ϐRent payments on leases dated before February 15, 2020
 ϐUtility Payments under service agreements dated before February  

 15, 2020
 ϐMortgage Interest on debt incurred before February 15, 2020
 ϐ Interest on other debt incurred prior to February 15, 2020
 ϐCovered operations expenditures
 ϐCovered property damage costs
 ϐCovered supplier costs
 ϐCovered worker protection expenditures

• No more than 40% of the forgiven amount may be attributable to 
non-payroll costs.

• For the portion of the loan that does not qualify for forgiveness, 
the loan maturity will be 5 years with a fixed interest rate of 1% 
with no prepayment penalty.

• To apply for forgiveness, borrower must provide: documentation 
of payroll expense over the period to include payroll tax filings, 
bank records sufficient to demonstrate the qualifying payroll 
amount, cancelled checks, and documentation of payments for 
allowable purposes such as rent, utility payments, mortgage in-
terest, interest on other debt incurred prior to February 15, 2020, 
covered operations expenditures, property damage costs, supplier 
costs and worker protection expenditures. 

DEFERMENT: 
• If you submit to your lender a loan forgiveness application within 

ten months after the end of your loan forgiveness covered period, 
you will not have to make any payments of principal or inter-
est on your loan before the date on which SBA remits the loan 
forgiveness amount on your loan to your lender (or notifies your 
lender that no loan forgiveness is allowed). However, interest will 
continue to accrue on PPP loans during the deferment period.



Information Required for Paycheck Protection Program Application  

• Completed Paycheck Protection Program Loan Application SBA FORM 2483-C
• Date Business Established (mm/dd/yy)
• Copy of Driver’s License  and a Second Form of ID such as a Social Security Card or Birth Certificate
• Second Draw Loan: Financial Information showing 25% reduction in gross receipts Quarter _ 2020 and 

Quarter _ 2019 OR Fiscal Year 2019 and Fiscal Year 2020
Only one set of the following is required:
• Quarterly financial statements for the entity. The Applicant must sign and date the first page of the 

financial statement and initial all other pages. If the financial statements do not specifically identify the line 
item(s) that constitute gross receipts, the Applicant must annotate which line item(s) constitute gross 
receipts.

• Quarterly or monthly bank statements for the entity showing deposits from the relevant quarters. The 
Applicant must annotate, if it is not clear, which deposits listed on the bank statement constitute gross 
receipts (e.g., payments for purchases of goods and services) and which do not (e.g., capital infusions).

• Annual IRS income tax filings of the entity (required if using an annual reference period). If the entity has 
not yet filed a tax return for 2020, the Applicant must fill out the return forms, compute the relevant gross 
receipts value, and sign and date the return, attesting that the values that enter into the gross receipts 
computation are the same values that will be filed on the entity’s tax return.

• PPP First Draw Loan Amount
• First 2 Pages of 2019 and/OR 2020 Tax Return
• For Self Employed Borrowers with employees: You must supply your 2019 or 2020 (whichever you used to 

calculate your loan amount) IRS Form 1040, Schedule C; Form 941 (or other tax forms or equivalent payroll 
processor records containing similar information); and state quarterly wage unemployment insurance tax 
reporting forms from each quarter in 2019 or 2020 (whichever you used to calculate your loan amount) or 
equivalent payroll processor records, along with evidence of any retirement and health insurance 
contributions, if applicable. A payroll statement or similar documentation from the pay period that covered 
February 15, 2020 must be provided to establish you were in operation on February 15, 2020.

• For Self-Employed Borrowers without Employees: You must provide the 2019 or 2020 (whichever you used 
to calculate your loan amount) IRS Form 1040, Schedule C with your PPP loan application to substantiate the 
applied-for PPP loan amount and a 2019 or 2020 (whichever you used to calculate your loan amount) IRS 
Form 1099-MISC detailing non-employee compensation received (box 7), invoice, bank statement, or book of 
record that establishes you are self-employed. If using 2020 to calculate your loan amount, this is required 
regardless of whether you have filed a 2020 tax return with the IRS. You must provide a 2020 invoice, bank 
statement, or book of record to establish you were in operation on or around February 15, 2020.

• If you are refinancing an EIDL made between 1/31/20 AND 4/3/20, please provide EIDL loan number and 
Refinance EIDL amount.

Completed/Provided

Other documentation may be requested to properly document the amount of the loan request.

Please Complete and Return this Checklist with Your Application

















Customer Identification Requirements 
 

 

In accordance with Section 326 of the USA PATRIOT Act all financial institutions are 
required to verify the identity of every person who seeks to open an account or become a 
signatory on an account with the institution.  All persons are subject to the identity 
verification requirements even though they may be well known to OneSouth Bank. 
 
For the purpose of the regulation, an “account” includes every formal banking 
relationship that entails ongoing services, dealings, or transactions.  Some examples are a 
deposit account, loan account, or safe deposit box rental. 
 

If you request to open an account or become a signatory on an account with OneSouth 
Bank and OneSouth Bank has not previously verified your identity under the new 
regulatory requirements, OneSouth Bank will request documentary verification of your 
identity, such as driver’s license and social security card and/or we will verify your 
identity through other non-documentary methods.  Similar identification requirements 
apply to business entities such as corporations and partnerships. 
 
In all cases protection of our customers’ identity and confidentiality is OneSouth Bank's 
pledge to you. 
 



Use of Funds:
Covered operations expenditures, including “payments for any business software or cloud computing service 
that facilitates business operations, product or service delivery, the processing, payment, or tracking of payroll 
expenses, human resources, sales and billing functions, or accounting or tracking of supplies, inventory, records 
and expenses.”

Covered property damage costs, which are “costs related to property damage and vandalism or looting due to 
public disturbances in 2020 that were not covered by insurance or other compensation.”

Covered supplier costs, including expenditures made by a borrower to a supplier of goods for the goods that were 
essential when the expenditure was made and was made pursuant to a contract or purchase order.

Covered worker protection and facility expenditures to account for business modifications to comply with 
COVID-19-related regulatory guidance and worker personal protective equipment.

RESOURCES:



Addendum A- Affiliate List
Paycheck Program Application

Borrowers Legal Business Name:

Borrowers DBA:

Borrowers TIN:

Is the Business, or any owner (20% or more), also an owner of any other business? Does the business, or 
any owner (20% or more), have common management with any other business?  If yes, list all Affiliates 
and describe the relationship below.
Affiliate Name: Describe relationship to borrower or owner:

(common management or percentage ownership)

Signature of Authorized Representative of Business (Borrower) Date

Print Name Title
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